
 

 
 

POSITION DESCRIPTION – Preparatory School Classroom Teacher  

 

POSITION TITLE: Preparatory School Classroom Teacher (Years 1–8)  

REPORTS TO: Preparatory School Principal 

RESPONSIBLE FOR: 
Teaching a Year 4-8 classroom within the Preparatory School. 

Delivering high-quality programmes across the New Zealand Curriculum. 

Ensuring excellence in the teaching of English and Mathematics through evidence-

based practice. 

Building strong relationships with students, families and colleagues. 

Supporting student wellbeing, engagement and achievement. 

Contributing to the wider life of the Preparatory School and College. 

Support co-curricular programmes and school events. 

 

KEY RELATIONSHIPS: Internal: 
• Principal of Preparatory School 

• Deputy Principals and Assistant Principal 

• Team Leaders 

• Teaching and support staff 

• Students 

• College leadership 

 

External: 
• Parents and caregivers 

• External agencies and organisations 

• Wider College community 

 

CORE VALUES OF ST ANDREW'S COLLEGE: 
St Andrew's College offers pre-school to Year 13 education which is: 

• Independent. 

• Co-educational. 

• Christian in its ethos, derived from its Presbyterian foundation. 

• Scottish in traditions. 

• Focused on excellence, the love of learning and encouraging each student’s highest personal 
achievement. 

• Caring, supportive and stimulating. 

• Attentive in its provision of opportunities for the development of the values and skills necessary 
to make a positive contribution to local and global communities. 

• Able to offer boarding accommodation during the school year from Years 9–13. 

• Inspirational and encouraging, by providing the appropriate support for each student to achieve 
their potential. 
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VALUE  

Truth | Pono We seek knowledge and act with integrity. 

Excellence | Kairangi We strive for our best.  

Faith | Wakapono We step forward in confidence.   

Creativity | Auahatanga We dare to imagine and make a difference.  

Inclusivity | Kanorau We value diversity and embrace difference so we all belong.  
 

 

DUTIES / KEY RESPONSIBILITIES: 

The below statements are intended to describe the general nature and level of work to be performed 
within the role. They are not intended to be an exhaustive list of all responsibilities and activities 
required of the position. 

 

TEACHING AND LEARNING 

• All learning programmes are appropriately planned to consider individual needs, The New 
Zealand Curriculum, and Te Tiriti o Waitangi. 

• Create a positive, engaging and inclusive classroom environment that promotes student learning, 

wellbeing and achievement. 

• Deliver evidence-based teaching programmes that support literacy development, mathematical 

understanding, problem-solving, reasoning and student achievement. 

• Apply the principles of Structured Literacy, including phonemic awareness, decoding, fluency, 

vocabulary development and comprehension. 

• Differentiate learning programmes in response to diverse needs, strengths and interests of 

students. 

• Encourage student agency, collaboration, creativity and critical thinking. 

• Integrate digital technologies to enhance learning and engagement. 

• Foster a classroom culture of high expectations, curiosity, resilience and respect.  

• Contribute positively to team planning, curriculum development and collaborative teaching 

practices. 

 

ASSESSMENT AND REPORTING 

• Use formative and summative assessment practices to monitor and evaluate student progress 

and achievement. 

• Analyse assessment information to inform teaching and improve student outcomes. 

• Maintain accurate and comprehensive records of student achievement and progress. 

• Communicate effectively with students and families regarding learning progress and next steps. 

• Prepare written reports and participate in parent-teacher conferences and other reporting 

opportunities. 

• Contribute to the development, implementation and monitoring of Individual Education Plans 

(IEPs) where required. 

• Foster connections between classroom learning and real-world scientific applications. 

 

PASTORAL CARE AND WELLBEING 

• Develop positive, respectful and supportive relationships with students and families. 

• Promote student wellbeing through the College's pastoral care framework and restorative 

practices. 
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• Support students to develop positive relationships, self-management skills and emotional 

resilience. 

• Create a classroom environment where all students feel valued, safe and included. 

• Model and promote the College values in all interactions and activities. 

• Maintain high expectations for behaviour and support students to make positive choices. 

 

PROFESSIONAL PRACTICE AND DEVELOPMENT 

• Actively engage in professional learning, collaborative planning and appraisal processes. 

• Demonstrate reflective practice and a commitment to continuous improvement. 

• Contribute to collaborative inquiry, moderation processes, professional growth, appraisal and 

curriculum development initiatives. 

• Maintain current knowledge of best practice in literacy, mathematics and effective pedagogy. 

• Collaborate effectively with colleagues to support student learning and wellbeing. 

• Uphold the Code of Professional Responsibility and Standards for the Teaching Profession. 

 

CONTRIBUTION TO SCHOOL LIFE 

• Actively participate in the full life of the Preparatory School and College. 

• Support co-curricular programmes and school events. 

• Contribute to significant cultural celebrations, commemorations and College occasions. 

• Model and promote the College values of Truth, Faith, Excellence, Inclusivity and Creativity. 

• Support a positive, respectful and culturally rich school environment. 

 
EDUCATION, EXPERIENCE, SKILLS, QUALIFICATIONS:  

• A recognised teaching qualification and eligibility for New Zealand teacher registration. 

• Experience teaching students in a primary or intermediate setting. 

• Strong knowledge and application of Structured Literacy approaches and evidence-based literacy 

instruction. 

• Strong understanding of Mathematics pedagogy, curriculum progression and effective classroom 

practice. 

• Demonstrated ability to plan and deliver engaging, student-centred learning programmes. 

• Experience using assessment data to inform teaching and improve student outcomes. 

• Ability to create inclusive, supportive and high-performing classroom environments. 

• Effective classroom management skills. 

• Strong relationship-building skills and the ability to work collaboratively with students, families 

and colleagues. 

• Excellent verbal and written communication skills. 

• Competency with digital technologies and contemporary teaching practices. 

• Commitment to ongoing professional learning and development. 

 

PERSON SPECIFICATION: 

• Passionate about teaching and committed to supporting every learner to achieve success. 

• Demonstrates honesty, integrity, enthusiasm and professionalism. 

• Builds positive and meaningful relationships with students, families and colleagues. 

• Creates engaging learning environments that inspire curiosity and a love of learning. 

• Collaborative and committed to contributing positively to a team environment. 

• Reflective, adaptable and responsive to feedback. 
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• Calm, flexible and able to work effectively in a dynamic school environment. 

• Strong organisational and time-management skills. 

• Excellent interpersonal and communication skills. 

• Committed to student wellbeing and belonging. 

• Supportive of the values, culture and aspirations of St Andrew's College. 

 
ADDITIONAL INFORMATION 

• Year-level placement will be determined according to the strengths, experience and expertise of 

the successful applicants. 

• Teachers will be expected to contribute to co-curricular programmes, camps, school events and 

professional development activities. 

• This role is subject to satisfactory performance review processes and adherence to St Andrew's 

College policies and procedures. 

 

 

 

 

 

 


