
 

 
 

POSITION DESCRIPTION – Preparatory School Curriculum Leader 

 

POSITION TITLE: Preparatory School – Curriculum Leader (Years 4-8) - (2MU) 

REPORTS TO: Preparatory School Principal 

RESPONSIBLE FOR: 
• Supporting the ongoing development and implementation of curriculum 

and pedagogical practice across the Preparatory School. 

• Promoting quality and consistency in teaching, learning programmes and 

planning. 

• Modelling effective classroom practice and high-impact teaching. 

• Coaching and mentoring teachers to support professional growth and 

positive outcomes for learners. 

• Working collaboratively with the Preparatory School Management and 

Leadership Team to support professional learning and school 

improvement priorities. 

• Contributing positively to the leadership and ongoing development of the 

Preparatory School. 

The role includes designated leadership release, in addition to the non-contact 

time associated with the position holder's teaching responsibilities. 

This position includes responsibility for a classroom within Years 4-8 of the 

Preparatory School. Placement will be determined according to the strengths of 

the successful applicant and the needs of the school. 

 

KEY RELATIONSHIPS: Internal: 
• Principal of Preparatory School 

• Deputy Principals/ Assistant Principal 

• Preparatory School Leadership Team 

• Teaching and support staff 

• Students 

• College leadership 

• Relevant College curriculum and support teams 

 

External: 
• Parents and caregivers 

• Professional learning providers and educational networks 

• Wider College community 

 

 

 

 

 



 2 

CORE VALUES OF ST ANDREW'S COLLEGE: 
St Andrew's College offers pre-school to Year 13 education which is: 

• Independent. 

• Co-educational. 

• Christian in its ethos, derived from its Presbyterian foundation. 

• Scottish in traditions. 

• Focused on excellence, the love of learning and encouraging each student’s highest personal 
achievement. 

• Caring, supportive and stimulating. 

• Attentive in its provision of opportunities for the development of the values and skills necessary 
to make a positive contribution to local and global communities. 

• Able to offer boarding accommodation during the school year from Years 9–13. 

• Inspirational and encouraging, by providing the appropriate support for each student to achieve 
their potential. 

 

VALUE  

Truth | Pono We seek knowledge and act with integrity. 

Excellence | Kairangi We strive for our best.  

Faith | Wakapono We step forward in confidence.   

Creativity | Auahatanga We dare to imagine and make a difference.  

Inclusivity | Kanorau We value diversity and embrace difference so we all belong.  
 

 

DUTIES / KEY RESPONSIBILITIES: 

The below statements are intended to describe the general nature and level of work to be performed 
within the role. They are not intended to be an exhaustive list of all responsibilities and activities 
required of the position. 

Curriculum Leadership 

• Support the effective implementation of the New Zealand Curriculum across the Preparatory 

School. 

• Lead and support the implementation of school-wide curriculum priorities and agreed 

pedagogical approaches. 

• Promote coherence in teaching, learning and assessment practices across Years 1–8. 

• Work alongside teachers and leaders to support effective teaching, learning programmes and 

planning across the Preparatory School.  

• Support the development of clear curriculum progressions and shared expectations for teaching 

and learning. 

• Contribute to curriculum review, development and documentation. 

• Support teachers to respond confidently to curriculum change and emerging priorities. 

• Support teachers to translate curriculum expectations into high-quality classroom practice and 

ensure curriculum programmes reflect the values, strategic direction and special character of St 

Andrew's College. 
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Teaching and Learning 

• All learning programmes are appropriately planned to consider individual needs, The New 
Zealand Curriculum, and Te Tiriti o Waitangi. 

• Demonstrate effective classroom teaching and pedagogical practice. 

• Plan, deliver and evaluate engaging learning programmes that support student engagement, 

progress and achievement. 

• Use assessment information and evidence of learning to inform planning, teaching and next 

steps. 

• Create inclusive and engaging learning environments that promote student wellbeing, belonging 

and success. 

• Model effective planning, assessment and teaching practices for colleagues. 

• Maintain current knowledge of curriculum developments and evidence-informed teaching 

practices. 

Coaching and Professional Learning  

• Build trusting professional relationships that support teacher growth and development. 

• Coach and mentor teachers through observation, feedback, professional dialogue, collaborative 

planning and instructional coaching. 

• Support teachers to reflect on evidence and identify next steps for professional growth. 

• Model and share effective practice, resources and professional knowledge to support teacher 

capability across the Preparatory School. 

• Contribute to the planning and facilitation of professional learning alongside the Preparatory 

School Leadership Team. 

• Support collaborative inquiry and the sharing of expertise across teaching teams. 

School Improvement Leadership 

• Contribute to the development and implementation of Preparatory School strategic priorities. 

• Work collaboratively with the Preparatory School Management and Leadership Team to support 

professional learning and school improvement priorities. 

• Use evidence, including student outcomes and teacher and student voice, to identify strengths 

and opportunities for ongoing development. 

• Support the implementation and review of agreed school-wide practices. 

• Contribute to leadership discussions and decision-making. 

• Undertake delegated leadership responsibilities and contribute to the effective day-to-day 

operation of the Preparatory School. 

• Contribute to a collaborative professional culture focused on ongoing growth and positive learner 

outcomes.  

Professional Practice and Development 

• Actively participate in professional learning, collaborative planning and professional growth 

processes. 

• Demonstrate reflective practice and a commitment to ongoing professional growth.  
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• Maintain current knowledge of curriculum developments, effective pedagogy and educational 

research. 

• Contribute positively to professional dialogue, curriculum development and strategic initiatives. 

• Uphold professional standards, confidentiality and College policies and procedures. 

 

Contribution to School Life 

• Actively participate in the full life of the Preparatory School and College. 

• Support co-curricular programmes and school events. 

• Contribute to significant cultural celebrations, commemorations and College occasions. 

• Model and promote the College values of Truth, Faith, Excellence, Inclusivity and Creativity. 

• Support a positive, respectful and culturally rich school environment. 

 
EDUCATION, EXPERIENCE, SKILLS, QUALIFICATIONS:  

• A recognised teaching qualification and current New Zealand teacher registration. 

• Demonstrated success as a classroom teacher at Primary and/or Intermediate level. 

• Knowledge of curriculum design, implementation and effective pedagogical practice. 

• Evidence of effective classroom practice and positive outcomes for learners. 

• Experience contributing to curriculum development, professional learning or agreed school-wide 

priorities. 

• Experience supporting the professional growth of colleagues through coaching, modelling, 

mentoring or collaborative inquiry. 

• Ability to use evidence and assessment information to inform teaching, planning and next steps. 

• Strong interpersonal and relationship-building skills. 

• Excellent verbal and written communication skills. 

• Strong organisational, planning and time-management skills. 

• Competency with digital technologies and contemporary teaching practices. 

• Commitment to ongoing professional learning and development. 

 

PERSON SPECIFICATION: 

• Personal qualities of honesty, integrity, enthusiasm and approachability; 

• Leadership capability with a collaborative approach to teamwork; 

• Ability to work calmly, flexibly, and positively in a dynamic school environment; 

• Loyalty and commitment to students, families, and colleagues; 

• Be supportive of the strengths of the school, and exercise discretion and confidentiality;  

• Always interested in the wellbeing of students;  

• Excellent people skills;  

• Ability to work independently;  

• Attention to detail. 


